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IToJi0sKeHHe 0 CTPYKTYPHOM MOApa3ie/IeHHH
rocy/1apcTBEHHOT0 0I0/KETHOr0 YUPEeKIeHHs COUHATLHOT0 00cayKUBAHUSA
Kpacnonapekoro kpasi «I'yJIbKeBHUCKHI JOM-HHTEPHAT LISl NPECTape/IbIX H
HHBAJIH10B»
«AJIMHHHCTPATHBHO-X035HCTBEHHAS 4aCTh»

/
1. O0uue 1moJoKeHus

1.1. HacTos1ee nojoKeHue onpeeiseT Ha3HaueHue, e, 3a1aH, (byHKLHH,
1pasa, OTBETCTBEHHOCTh U OCHOBBI JICATENIbHOCTH aMHHUCTPATUBHO-XO035HCTBEHHON
YaCTH.

1.2. AXY ocyuecTBiseT aJIMMHUCTPATUBHO-X03SMCTBEHHOE obecnieyeHue
NeATEIbHOCTA OpraHu3aliu.

1.3. AXY sBisercs CaMOCTOSTEJbHBIM CTPYKTYPHBIM IIOAPa3ACICHHEM
OpraHM3aLMK U TTOAYNHAETCS HEMOCPEICTBEHHO €€ PYKOBOAUTEIIO MITH OJIHOMY M3 €T0
saMecTuTeNeli. B 3aBHCHMOCTH OT criel{ubuKH 1 00beMa IesITeJIbHOCTH OPraHu3alliH,
YMCIIEHHOCTH ee PabOTHMKOB, KOJNMYECTBA M IUIOLIA[eH 3MaHUM W TIOMEIEHHH, B
KOTOPBIX PacIOIOKeHbI Opa3/ie/IeHUsi OpraHu3aliu, TeXHHIECKOTro obopya0oBaHUs
(mudThI, OCBEILEHHE, CHCTEMBl OTOIICHHS, BOIOCHAOKEHNUS], BEHTHIALMA U T.J1.) B
COCTaB aJMHMHHCTPATHBHO-XO3SHCTBEHHOM ciyx6bl MOTYT BXOAMTH Ha IpaBax
CTPYKTYPHBIX Tojpa3jienennid AXY paszinuHble TEXHUYCCKUE H 9KCILTyaTallHOHHbIE
clnyx6bI, MacTepcKde, CKIajbl, Trapax, KOTelbHas, CTojoBasi H .10

1.4. B cBoeii pestensHoctd AXY pyKOBOACTBYETCS JNEUCTBYIOLLIMM
3aKOHO/IATEeICTBOM,  HOPMATHBHO-IIPABOBBIMH ~ aKTaMH W METOJMHYECKHMMH
MarepuaiaMi IO XO3JHCTBEHHOMY 00CIy)KMBaHHIO, HOpPMamd M TIpaBUJIaMH
cojiep)KaHus, HKCIUTyaTallMd W PEeMOHTa 3MaHui, TEeXHUYECKoro oO0OopyloBaHHS,
HOpPMAaTUBHBIMU JIOKyMEHTaMH 1o COOITIOICHUIO CaHUTApHO-
IIPOTHBOAIUAEMUYECKOTO PEKUMA, IIPOTHBOIIOKAPHOM 0€30MaCHOCTH M TEXHHUKH
6e30MacHOCTH,  OPraHU3alMOHHO-PACIIOPSUTENBHBIMA  IOKyMEHTAMH caMou
OpraHu3aluy U HaCTOSILIMUM MOJIOKEHUEM.

1.5. JlesrenbHocts AXY ocymiecTBiseTcsi Ha OCHOBE TEKYyLIETo U
MepCHeKTUBHOrO [UIAHUPOBAHMS, COYCTaHMsA CIMHOHAYAIMA B PELICHHH BOTIPOCOB
CITyKeOHOM esITelIbHOCTH M KOJUICTHAIbHOCTH NPH HX 06CYXKIEeHHUH, TIePCOHATLHOM
OTBETCTBEHHOCTH PabOTHHKOB 3a HajJJexKallee MCIOJIHEHUE BO3JIOXKCHHBIX Ha HHX

JIOJDKHOCTHBIX 00S3aHHOCTEH M OT/IEIbHBIX MOPYyYeHUH HadalbHUKa (pyKoBOAUTENSA)
AXY.



1.6. ITompa3eneHyue UMEET B CBOEM COCTABE MCIOJIHUTENICH:

- Jlupexrop,
- 3aMecTUTENb AUPEKTOPa 10 NPOTHBOIIOKAPHOH NpoQHIIAKTHKE;
_CrIelMATHCT [0 MPOTUBONOKAPHOH MPO(QHIAKTHKE;
-CrienMaIucT B 001acTH OXpaHbl TPY 14,
-CexpeTapb-MalllMHUCTKA,
-CrnieraiiceT 110 KaJpaM.

1.7. AXY:
- oCymecTBIsET B MpejeNax CBOGH KOMIICTCHIMA GyHKLIMHM  yIpaBICHHUA
(N7aHMpOBaHMs, OpraHu3alil, MOTHBALKH, KOHTpPOJIS), TpPUHMMAaeT pelIeHHUs,
obsi3aTenpHble Ui Beex pabotHukoB AXY;
- pacnpezensieT (QyHKIHOHAIBHBIE 06S3aHHOCTH U OT/JEJbHbIE MOPYYECHHS MEKIY
corpymuukamd  AXY, ycraHaBiMBaeT —CTCHEHb  HX OTBETCTBEHHOCTH, TIPH
HEOBXOMMMOCTH BHOCHT MPEIOKEHHMS PyKOBOIMTEIIO OpraHU3alii 00 W3MEHEeHUH
JOJIPKHOCTHBIX HHCTPYKUHH MOJYUHEHHBIX EMY pabOTHHKOB,;
- BHOCHUT pyKOBOJICTBY OpraHH3alluy MpEeTOKCHHS IO COBEpILEHCTBOBAHMIO PAOOTEI
AXY, OINTUMM3ALUH ee CTPYKTYPBI 1%} LITATHOM YUCJIEHHOCTH,
- y4acTBYeT B MEPCIEKTHBHOM M TEKyLUEM IIaHHPOBAHUH nestenpHocTn AXY, a
TaKKe MOArOTOBKE IPHKA30B, PACHIOPHKEHUH M MHBIX JNOKYyMEHTOB, KacaloIuxcs
BO3JI0KEHHBIX Ha AXY 3az1a4 U GYHKIUH;
- NpMHMMaeT HeoOXOAMMble Mepbl JUIs yIydIICHH MaTepUabHO-TEXHUYECKOro U
MH(OPMAIMOHHOTO ObeceYeHus, YCIOBUI TPy/a, MOBBILCHIS npodeCcCHOHATBHOM
IOIrOTOBKH pabOTHHKOB AXY;
- yuyacTByeT B TOAOOpe M pacCTaHOBKE Ka/poB AXY, BHOCHUT PYKOBOJACTBY
OpraHM3ali TNPEIIOKEeHHs O TMOOWIPCHUH 1 HAJIOKEHMH JIUCLMIITMHAPHBIX
B3BICKAHMI Ha paboTHUKOB AXY, HaNpaBIeHHN HX Ha T1epenoAroTOBKY U IMOBBIICHHC
KBaJTM(UKaLMH,
- COBEpIIEHCTBYET  CHCTEMY TPYJAOBOH  MOTHBALUH pa6orarkoB  AXY;
- OCYLIECTBISET KOHTPOJIb WCIOJIHEHUs MOAYMHEHHBLIMA CMYy pabOTHMKAaMH CBOMX
JIOJKHOCTHBIX 00si3aHHOCTEH, COOMI0/IeHUs TPYAOBOM JMCUUIUTMHBL U ICATENLHOCTH
AXY B 1ienom.

1.8. Hacrosilee IOJOXEHHe, CTPYKTypa M IITATHOE PpacnuCaHuC AXY
YTBEPIKAAIOTCS PyKOBOAUTE IEM OpraHn3alliH.

2. OcHosHble 3a1aun AXY

2.1. AIMUHHCTPaTMBHO-XO3sHCTBEHHOE Obecreyenre AeiTe/bHOCTH OpraHM3aIuu:
TeXHHUEeCKoe 00CITy)KMBaHHE 34AHUH, MOMELICHNH, obopynosauus (1U(TOB, CHCTEM
OTOTUIeHMSI, BOJOCHA0XKEeHMUs, BEHTHIIALHH, yeKTpoceTeit U T.J.), TUIAHMPOBAHHE,
OpraHu3alMsi ¥ KOHTPOJb MpPOBEJCHHS HX TEKyLIWMX H KalUTAJIbHBIX PEMOHTOB,
cHabsKeHHe MeOeblo, XO3SHCTBEHHBIM WHBEHTapeM, CPEICTBAMH MCXaHHM3AIMH
MEDKEHEPHOIO M YIIPAaBJIEHYECKOro Tpy1a, OpraHn3alus TPaHCIIOPTHOrO 0becreYeHHs
U OXPaHBI.

2.2. OpraHu3alHOHHO-METOIYECKOe PYKOBOACTBO M KOHTPOIb JIeSITeIbHOCTH
CTPYKTYPHBIX TOZIpasjie/iecHuid  opraHusaliii 1o BOIPOCAaM  XO3SHCTBEHHOTO
obCTyXKMBaHKs, PalMOHAIBHOrO HCIIOIB30BAHMS MaTepUalbHbIX M (QUHAHCOBBIX
pecypcoB, COXPaHHOCTH COOCTBEHHOCTH OpraHu3allii.



2.3. IloaroroBka U TmpeicCTaBleHHe PYKOBOACTBY HWH(MOPMAIIMOHHO-
aHaJIMTHYECKUX MaTepHUalioB O COCTOSIHUH U MEPCIEKTUBAX Pa3BUTHS X03IMUCTBEHHOIO
obecrieueHus JESATEJIBHOCTH  OpraHM3aluu, pa3paboTka IpeUIoKeHHH 110
COBEpILLIEHCTBOBaHHUIO Iy k061 AXY.

2.4. CoBepIIeHCTBOBAaHUE U BHEJIPEHHE HOBBIX METOI0B OpraHu3aluu paboTsl, B
TOM YHCJIE HA OCHOBE MCIIOJIb30BaHUSI COBPEMEHHBIX HH()OPMAIMOHHBIX TEXHOJIOTHIA.

2.5. YyactHe B TIOArOTOBKE M MCIIOJHEHUM YIIPaBICHYECKUX pelIeHUui
PYKOBOACTBA I10 BOINpoOcaM aJMHHHCTPATHBHO-XO35SHCTBEHHOro olecrneyeHus
JEeATEIbHOCTH OpraHu3aluu.

2.6. KoHTposb B npenenax cBOeil KOMIIETEHIMH 3a COOJIOJEHHEM CaHUTApHO-
MPOTHBO3IHIEMHYECKOIO PEeKUMa, NMPAaBUJl IPOTUBONOKAPHON 0€30MacHOCTH, HOPM
TEXHUKM O0€30MacHOCTH, CBOEBpPEMEHHOE IIPUHATHE HEOOXOMMMBIX Mep IpH
BBISBIICHHH (PAKTOB MX HapyILUEHHS.

2.7. Bepnenue npemnyCMOTpPEHHOW JEHCTBYIOIIUMH HOPMATHBHO-TIPABOBBIMU
aKTaMHi COOTBETCTBYIOIIEH JOKYMEHTALUHU, [IPEOCTABICHUE B YCTAHOBJIEHHBIE CPOKH
CTATUCTUYECKON U MHOW HHPOpMaILuK o nesTenbHoCTH AXY.

2.8. Pemlenue MHBIX 33/1a4 B COOTBETCTBHHM C LIEJIIMU OPraHU3alHu.

3. OcnoBuble GpyHkuuu AXY

3.1. IlnanupoBanue, opraHud3zals ¥  KOHTPOJb  aJAMHUHHUCTPATHBHO-
X03MCTBEHHOTO 0OecnedyeHus qesiTeIbHOCTH OpraHH3aliy.

3.2. Xo3siicTBeHHOE 00CITy)KMBaHHe ¥ 00ecTieueHHe HaJ[IekKAIIero COCTOSTHUS B
COOTBETCTBHM C TIpaBHIIaMM W HOpPMaMy IIPOMU3BOJCTBEHHOM CaHUTApUH U
IIPOTHUBOIIOKAPHOM 3allMThl 3/1aHUW M TIOMEUIEHWH, B KOTOPbIX PacIOIOKEeHbI
IOJpa3/ieJIeH|s] OpraHu3alli, KOHTPOJIb 32 UCIIPAaBHOCTHIO 000pynoBaHus (1U(TOB,
OCBEIIEHHs], CHCTEM OTOIUIEHHS, BEHTUIISILIUU | JIp.).

3.3. YuacTHe B MHBEHTapU3allMM 3JaHUH, MOMeUleHui, 00opya0oBaHus B LeJAX
KOHTPOJIS uX COXPaHHOCTH %} TEXHUYECKOTO COCTOSIHUS.

3.4. IlnanupoBaHue TeKyUIMX H KAIIUTAJIBHBIX PEMOHTOB OCHOBHBIX (DOHIOB
(3manuif, cucTteM BOJOCHAOXKEHHUs, BO3AYXOIPOBOJOB H JAPYTHX COOPYKEHHIN),
COCTaBJICHUE CMET XO035UCTBEHHBIX PACXO/IOB.

3.5. PeMOHT nomeuieHuid, KOHTPOJIb KayecTBa BBHIMOJIHEHHS PEMOHTHBIX paboT.

3.6. ObGecnieueHue nojpaszieleHUii OpraHu3aluud MeOelsblo, XO3SHCTBEHHBIM
HHBEHTApEM, CpeACTBAMM MeXaHU3allud HWHKEHEPHOr0 U YIPAaBJIIEHYECKOro Tpyha,
KOHTPOJIb 32 WX pPallMOHAJIBbHBIM MCIIOIB30BAHWEM, COXPAHHOCTHIO, IPOBEJIEHHEM
CBOEBPEMEHHOI'O PEMOHTA.

3.7. Odopmnenre HeOOXOIUMBIX JOKYMEHTOB Uil 3aKJIIOYEHHs JIOTOBOPOB Ha
npoBesieHre paboT U OKa3aHue yClIyr CTOPOHHUMM OpraHU3alUusiMHU.

3.8. ITonyueHnue U xpaHeHHEe KaHIEIIPCKUX MPUHAJICKHOCTEH, X035 HCTBEHHBIX
MaTepuayioB, OOOPYNOBaHMs, MHBEHTapsi, oOecreueHne HUMH  CTPYKTYPHBIX
noJipasjieJIeHHi OpraHu3alry, yueT uX pacxoJ0BaHus U COCTaBIeHUE YyCTAaHOBJICHHOM
OTYETHOCTH.

3.9. KoHTponp panMoOHAJIBHOIO pPAacXoJOBaHHUS MaTEepPHATIOB M (PUHAHCOBBIX
CPEJICTB, BBIACISIEMBIX /U1l XO3SIHCTBEHHBIX LIETeH.



3.10. bnaroycTpoiicTBO, O03ejieHeHHe, YOOpKa TEpPpPUTOPHH, NpPa3AHUYHOE
Xy10KEeCTBEHHOE odopmieHne (dacanos 31aHUH U MPOXO/HBIX.

3.11. Xo3zslictBeHHOE 00CIy)KMBaHUE ITPOBOIMUMbIX COBEIIaHHH, KOH(epeHIHH,
CEMUHAPOB U JPYTrUX MEPOIPUSATHMA.

3.12. Opranu3zanust TpaHCIIOPTHOTO OOecneYeHus AeITeIbHOCTH OpraHU3aLyu.
IIpu oTcyTcTBHM COOCTBEHHOrO aBTOTPAHCIIOPTAa IOATOTOBKA JIOTOBOPOB Ha
TPaHCIOPTHOE 00CITy)KUBaHHE CTOPOHHUMH OpPTraHU3ALHSIMH.

3.13. B cooTBeTcTBUM ¢ JEHCTBYIOIIMMHM IIpaBWJIaMH M HOpMaTHBaMHU
OpraHu3aiis  JKCIUIyaTalldd U  CBOEBPEMEHHOI'0  pPEMOHTa  TEXHUYECKOIo
o0opy1oBaHus (IEKTPUYECKUX ceTel, TU(TOB, CHCTEM OTOIUICHHS, BEHTUIALMH M
T.4.), OecnepeboiiHoe obecrnedyeHne 3HaHMH W T[OMEIICHUH  OpraHU3aLMH
JJIEKTPOIHEPruet, TenjaoMm, ra3oM, BOJOH, KOHTPOJb 3a HX PpPalMOHAIBHBIM
pacxo0BaHHEM.

3.14. Opranuzauus u obecriedeHne MPOIyCKHOTO pexuMa (IIpH OTCYTCTBUH B
OopraHu3auuu ciyx0bl 0e30macHOCTH).

3.15. Opranuzauus U KOHTPOJIb AESTELHOCTH CKJIAJ0B aIMHHUCTPATUBHO-
XO35MCTBEHHOM CITYXOBI.

3.16. IlpoBenenue HHPOPMALUOHHO-PA3bACHUTEIBHOH paboThl  Cpean
pabOTHHKOB OpraHM3alliy, HalpaBlIeHHOW Ha o0ecliedeHue COXPaHHOCTH WU
COJIEp)KaHWs B MCIPAaBHOM COCTOSHMM 3[aHUM, IIOMEIEHHH M UMYIIecTBa
OpraHu3anuu, 6epexHoe OTHOILIeHHe K 000PyJ0BaHUIO M 9KOHOMHOE UCIOJIb30BaHUe
MaTepHajbHbIX M DJHEPreTMYEeCKUX pecypcoB (DIEKTPOIHEpPruH, TeIla, BOJBI,
KaHLEJNAPCKUX  NPUHAIEKHOCTEeH,  pacXoAHBIX  MaTepHaloB U T.J.).

3.17. IlpoBeneHwe  NPOTUBOIONKAPHBIX U MPOTHBOIMUIEMUYECKHX
MEPONPHUSATHH.

3.18. OcyuecTBieHHe B Ipeje/iax CBOEH KOMIETeHUMH HHBIX (YHKLUUN B
COOTBETCTBMHM C LIEJIAMU M 3aJa4aMy OpraHu3alrH.

4. IlpaBa 1 OTBETCTBEHHOCTh

4.1. AXY umeeT npaBo:
- NOJIy4aTh MOCTYMNAKLKe B OPraHU3alMi0 JOKYMEHTbl M MHble HH(MOPMalHOHHbIE
MaTepyaibl 1O  CBOeMY  HOpodUI0  JeATeJIbHOCTH ISl  O3HAKOMIICHHS,
CHCTEMATU3UPOBAHHOTO y4dera u UCIIOJI30BaHUs B pabore;
- 3aIpalidBaTh W I0Jy4aTh OT PYKOBOAMTENIeH OpraHu3alMi M ee CTPYKTYPHBIX
ojpas/iesieH|i HHhopMaIHIo, HEOOXOJUMYIO JIJIsI BBIITOJTHEHHUS BO3JIOXKEHHBIX Ha Hee
3a/1a4 U PyHKUHUH;
- OCYIUECTBIATH B TpelejaX CBOeH KOMIIETEHLMH IPOBEPKY M KOOPAHHALIUIO
JEATENbHOCTA CTPYKTYPHBIX IOJpa3fesieHHid 10 BONpocaM aJMHUHHUCTPATHBHO-
XO34HCTBEHHOr0 00€eCIIeYeHusl, O pe3yJsibTaTax MPOBEPOK JOKIAAbIBATh PYKOBOACTBY
OpraHM3alnu;
- BHOCHTb NIPEJIJIOKEHHUS 110 COBEPIISHCTBOBAHUIO (hopM U MeTo10B paboTel AXY u
OpraHM3alMy B LIEJIOM;
- Y4aCTBOBATh B 10A00pEe U pacCTaHOBKE KaJIPOB 110 CBOEMY NPOQUITIO NeSITETbHOCTH;
- BHOCHTD IIPEIOKEHHUS PYKOBOJACTBY OpraHU3alliy 110 MOBBIILECHUIO KBATU(PHUKALUH,
MOOLLPEHHIO U HAJIO)KEHUIO B3bICKaHUI Ha paboTHUKOB AXY U IpyruX CTPYKTYPHBIX



NOApa3ie/icHHd  OpraHu3aluMd 10  CBOEMY  MNpOQHII0  JAeATelbHOCTH;

- y4acTBOBAaTh B COBELIAHUAX IIPH PACCMOTPEHHH BOIPOCOB XO3IHCTBEHHOI'O

obecrnieueHus JIeTeIbHOCTH OpraHM3altH.
4.2. AXY HECeT [EPCOHAJIBHY IO OTBETCTBEHHOCTD 3a:

- BBIIIOJIHEHHE BO3/10)KeHHbIX Ha AXY GyHKUuMH U 3812y,

- opranuzanuio padorsl AXY, cBoeBpeMeHHOE U KBAIM(HUIIMPOBAHHOE BEHITIOJIHEHHE

NPUKA30B, pACIOPSHKEHUH, MOPYUEHHI BBIIECTOSALIEr0 PYKOBOJCTBA, ACHCTBYIOIIMX

HOPMATHBHO-TIPABOBBIX AKTOB 10 CBOEMY MPOQUIIO AesTEeIBHOCTH;

- panMoHaNbHOe U A(PPEKTUBHOE HCIIOJIL30BaHHE MaTepUajbHBIX, (DUHAHCOBBIX H

KaJIpOBBIX PECYPCOB;

- COCTOSIHME TPYHOBOH M HMCIIOJHUTENBbCKONH AUCUHUILIMHBI B AXY, BBINOJHEHHE €e

paboOTHHKAaMH CBOMX (YHKIIHOHAIBHBIX 00SI3aHHOCTEH;

- cobmonenue pabotHukamMu AXY npaBuil BHYTPEHHEro pacropsijika, CAHHTAPHO-

INPOTUBOSMHAEMHUYECKOI0 PEeXUMa, [POTHBOIIOXKAPHON O€30MacHOCTH W TEeXHHKH

0e30MacHOCTH;

- BEJIEHHE JIOKYMEHTallWH, IPeAyCMOTPEHHOW JaelCTBYIOIIMMH HOPMAaTHBHO-

IIPABOBBIMU JOKYMEHTaMHU;

- NIPEOCTaBJI€HHUE B YCTAHOBJIEHHOM IMOpPsAAKE JOCTOBEPHOM CTATUCTHYECKON U WHOM

uHpopMaiuu o gestenbHocT AXY;

- roTOBHOCTh AXY K paboTe B yCIOBUSIX Ype3BbIYAMHBIX CHTYAaIIHHA.

3amecTuTelNb qUpeKTopa %/ I'.A. JKabGapoBckas

COI'/TACOBAHO:

[Ipencenarens npodcoro3Horo KOMUTeTa A.B. CBupuaeHko




