MNMOJOXEHHUE
0 CTPYKTYPHOM NOApPa3/e/IeHHH
rocy/1apCcTBEHHOI0 OI0KETHOTO YUPEeKACHHS COLHATBHOIO
obcay:xusanus KpacHonapekoro kpas «yjibKkeBHYCKHI AOM-HHTEPHAT JJisl
npecrapebiXx H HHBAJHJI0B)»
«X03lCTBEHHbIN 0TI

1. OBIIUE IMOJIOKEHU S

1.1. XozsiicTBeHHBIH OTHEN (falee — «OTHEm$) SBISETCA CTPYKTYPHBIM
1oJipas/ieJIeHUeM yUPeKIeHHS.

1.2. PabGorauku Otaena Ha3zHAYarOTCS M OCBOOOXKAAIOTCS OT MOJKHOCTH HA
OCHOBAaHMH IIpUKa3a JUPEKTOpa.

1.4. Otzen B cBoeii paboTe pyKOBOACTBYETCH:

- penepanbHbIMU 3akoHamMu Poccuiickoit Menepaiyy;

- yKa3aMH H pacriopsbkeHusMu [Ipesunenta Poccuiickoit ®epepanmu;

- TIOCTAHOBJICHUSIMH U pacnopsbkeHusMH [IpaButensctBa Poccuiickoit
Denepanyuy;

- YCTaBOM YUpEIKIEHUS;

- HactosuuM I lonoxxenuem.

1.5. B otrmene n0mkHBI OBITH JOKYMEHTHI M MarepHalibl 10 CJeLyIONHM
BOIIpOCaM:

- [IOCTaHOBJICHHS, PAaCIOPSIKEHUS, IIPUKa3bl, JOPYTHe PYKOBOJSIIHME U

HOpPMaTUBHBIE JIOKYMEHTBI BBILLIECTOSLIMX OpraHoB, Kacarolgecs
aIMUHUCTPATHBHO-XO035HCTBEHHOTO 00CITYKHBAHUS;
- CTPYKTYPpa;

- IOPSAZIOK BeJIeHHUs Ta0eILHOrO yJeTa,

- CPe/ICTBA CBSA3H, BBIUUC/IUTEIbHONW U OPraHU3allMOHHOM TEXHHKH;

- IIOPSJIOK U CPOKU COCTABJICHUSI OTYETHOCTH;

- CpeICTBAa MEXaHU3aLUU PYYHOI'O TPYa;

- HOPS/IOK NproOpeTeHus 00opynoBaHus, MeGel, MHBEHTAps, KaHIEIIPCKUX
NPHHAJIEKHOCTEH W O(QOPMIICHHS pPacYeTOB 3a YCIYIH; OCHOBBI 3KOHOMHKH,
OpraHu3alMu TPY/a, IPOU3BOACTBA U YIIPABJICHHUS;

- €[IMHAas roCyJapCTBEHHAs CUCTeMa JIeJIONIPOU3BO/ICTBA;

- MeToabl 3(G(GEKTUBHOTO MPUMEHEHUS OPITEXHUKU M APYTHX TEXHHYECKHX
CpPeCTB yNpaBJIeHYECKOro TPy Ia;

- [IpaBHJIa BHYTPEHHEI O TPYI0BOTIO pacopsiiKa;

- IpaBHJIa ¥ HOPMBI OXPaHbI TPY/IA.
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2. CTPYKTYPA OTAEJIA
2.1. CTpyKTypy M IUTaThl OTAeNa YTBEPKAAeT JUPEKTOP.
2.2. PykoBoacTBO oTnenoM ocyiiectsisieT HauanpHuK oTnena.
2.3. B coctaB oTnena BXoAsT (yKa3aTh JODKHOCT):
- 3aBeIyIONIMH CKIaI0M;
- Boaurens aBToM0OHIA;
- DIIeKTPOMOHTEP 10 PEMOHTY U 00CITYKHUBAHUIO JIEKTPOOOOPYA0BAHHUS
- YOOpUIMK TEPPUTOPHH;
- Cnecapb-CaHTEXHHUK;
- Oneparop KOTeIbHOI;
- Y0opimuk ciyxeOHbIX TOMEIIEHUH.

3. OCHOBHBIE 3AJIAYHU OTAEJIA
3.1. Xo3siictBeHHOE 00CIy KUBaHUE YUPEKICHUSL.
3.2. Pa3paGoTka IUIAHOB TeKYIMX M KaIHTAJIBHBIX PEMOHTOB OCHOBHBIX
(GOHIOB yupexaeHusI.
3.3. KoHTpoJb 32 Ka4eCTBOM BBITIOJTHEHHUSI PEMOHTHBIX padoT.
3.4. KoHTponb 3a palHOHAIBHBIM PACX0/0BAaHHEM MAaTEepPHalOB U CPEJCTB,
BBIJIEJIAEMBIX ISl XO35MCTBEHHBIX LIeJIeH.

4. DYHKIIMHU OTAEJIA

B cooTBeTCTBUM ¢ BO3JIOKEHHBIMM Ha HEro 3ajadyamMu OTIe] OCYIIEeCTBIsSeT
cienyroue GyHKIHH:

4.1. XosglicTBeHHOe OOCIy)XKMBaHHE€ W HaJUIeKalllee COCTOSHHE B
COOTBETCTBMM C I[paBWIaMM M HOPMaMMd IPOM3BOACTBEHHOW CaHUTAPUU U
[IPOTUBOIIOKAPHOM 3allUTHl 3JaHUH W TOMEIIEHHWH, B KOTOPBIX PaCMOI0XEeHbI
IoZIpa3ielIeHUsl YUpeKAeHUs, OpraHu3alkm, a TakKe KOHTPOJIb 38 UCIIPaBHOCTBIO
obopynoBanus (IuTOB, OCBEILIEHHUS, CHCTEM OTOTLIEHHS, BEHTHIISLIMA U JIP. ).

4.2. Pa3paboTKy TIUIaHOB TEKYI[UX M KaIlMTAJIbHBIX PEMOHTOB OCHOBHBIX
¢oHIOB (3maHMM, CHCTEM BOJOCHAOKEHHs, BO3JYXONPOBOAOB U JAPYrHX
COOPYXKEHUI), COCTaBJIEHHE CMET X031 CTBEHHBIX pacXo/I0B.

4.3. Opra"uzanuio IPOBEJIEHHs PEMOHTA IIOMEIIEHHIH, OCYIIEeCTBIEHHE
KOHTPOJIS 32 KAY€CTBOM BBINOJHEHHUS PEMOHTHBIX padoT.

4.4. OGecnieyeHue nojpasjefeHuil npeanpuiaTis MeOemnblo, X03SHCTBEeHHBIM
UHBEHTapeM, CpeCTBaMH MeXaHU3allMM WH)XEHEPHOT0 U yIIPaBIeHYECKOro Tpya,
HaOJIIO/IeHHE 32 UX COXPAHHOCTBIO M IIPOBEJIEHHEM CBOEBPEMEHHOIO PEMOHTA.

4.5. Odopmnenne HeOOXOAUMBIX JOKYMEHTOB Ui 3aKJIIOYEHHS JOTOBOPOB
Ha OKa3zaHWe YCIyT, IMOJIYy4YeHHe U XpaHeHWe KaHLEJISIPCKUX NMPHHAMJICKHOCTEH,
HEOOXO/JMMBIX XO35SHCTBEHHBIX MaTepuasioB, OOOpPY/JOBaHMUS W HWHBEHTaps,
obecrieueHne MMM CTPYKTYPHBIX IOJApa3JeieHnii, a TakKe BeIeHHe YydeTa HX
pPacxo0BaHHUs U COCTABIIEHUE YCTAHOBJIEHHOH OTYETHOCTH.

4.6. KoHTposb 3a pallMOHAJIBHBIM PAcXOJAOBAaHHMEM MAaTepUaJOB U CPEJ/ICTB,
BbIJICISI€MBIX JUUISL XO3SMCTBEHHBIX LEJIEH.



4.7. Opranuszauuio npuema, perucrpauuu 1 HeoOxoMMoro 00CIyKUBaHHA
feseranui U Jui, npuOBIBIIKX B ciyskeOHblE KOMAHHPOBKY.

4.8. OpraHu3aluio pabot 1O G1aroycTpoOMCTBY, O3€JICHCHHUIO u ybopke
TeppUTOPHH, MPA3IHIIHOMY Xy J0KECTBEHHOMY ohopmiteHmio pacanos 3JJaHUH,
IIPOXO/IHBIX.

49.  Xo03gWCTBEHHOEC 00cyKUBaHHUE MPOBOIMMBIX COBEILaHWH,
KoH(epeH1uH, CeMUHApOB 1 ApyruX MepOTIPUATUH.

4.10. OpraHd3aliio  BHIIOTHEHNA IIPOTHUBOIOKAPHBIX MepoTnpusTHi 1
conepiKaHue B UCTIPAaBHOM COCTOSTHHHM T0KapHOro HHBEHTAPS.

4.11. OcylecTBICHHE METOIUIECKOTO PYKOBOZICTBA JeATENLHOCTBIO IApyTuX
CTPYKTYPHBIX opas/eNieH)i 1o BOmpocaM otjena.

4.12. OcymecTsienie B paMmkax cpoeli  KOMIIETEHLMH  BEJICHHS
JeIONPOU3BOJICTBA, HOPMUPOBAHHE H OTIpaBJIeHNE/ Oy YeHHE KOppeCNOHACHIIHH
u Apyroit HHpopMalHH 1o 37IeKTPOHHBIM KaHajiaM CBA3H.

4.13. OcymecTpieHre OpraHu3alii BeJICHHS HOpMaTHBHo—cnpaBOqHOﬁ
uHpOopMaLIKH, oTHOCsIIEeica K QyHKIMAM OTACTIA.

4.14. OGecrieyeHue B Ipeneiax cBoeil KOMITETCHIMH 3allMThI CBEJICHUH,
COCTABJIAIOIMX TOCYAApPCTBCHHYIO Taliny, ¥ HWHBIX cBeleHUI OTrpaHHYCHHOTO
pacrpocTpaHeHuUs.

4.15. OcyuecTBiIeHHC B COOTBETCTBUH C 3aKOHOJATEIBCTBOM Poccuiickoi
depepaliit paboOTHI 110 KOMILIEKTOBAHUIO, XPaHEHHIO, ydeTy H MCIIOJIB30BAHHIO
apXMBHBIX JIOKYMCHTOB, 006pa30BaBIIKXCs B XONE JesTeIbHOCTH OT/eNA.

BosznoxeHue Ha OTAC] yHKU¥i, He OTHOCSIIAXCA K KOMIIETEHLMH OTIeNa,
He JOIyCKaeTCA.

5. [IPABA

Xo3siicTBEHHBIH OTen Ui pelieHus BO3IOMKEHHBIX HA HETO 3a1ad MMECT
npaso:

5.1. 3ampammuBaTbh B yCTaHOBJICHHOM nopsiake  OT CTPYKTYPHBIX
fojpa3aeneHuid  NpenpuATHA yH(OpMALIUIO (MaTepHasbl) O BOTIPOCaM,
BXOJIAIIAM B KOMIETCHLIMIO OT/EA.

52 (Co3mgaBaTh OKCIEpPTHRIC H paGoume ~ Tpymiel IO BOTIPOCaM
X03SHCTBEHHOTO 00CTY)KUBAHUA YUIPEKIACHHS.

5.3. [IpoBOAUTDH B MpeACIax cBOEil KOMIIETEHILIMH B YCTAHOBJIEHHOM TOPSAZKE
reperoBophl CO CTOPOHHUMH OpraHM3aUsMHU, TOAMHUCHIBATD TIOTOBOPBI.

5 4. Vcronp30BaTh CPEICTBA, BBLACIAEMBIC Ha (pMHAHCUPOBAHWE OTACIA s
3aKyNKd ~ HEOOXOIUMBIX XO3CTBEHHBIX ~ MaTEepHUATIOB, obopynoBaHusa U
WHBEHTAPSI.

5 5. BuocuTh MpeLIOKEHUA TIO BoIpocaM, BXOJALIMM B KOMIIETEHIIHIO
orjena.
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6. OTBETCTBEHHOCTbDb

6.1. Bcioo monHOTY OTBETCTBEHHOCTH 3a Ka4eCTBO U CBOEBPEMEHHOCTh
BBITTOJIHEHHS BO3JIOXKEHHBIX HacTosuM [lonoxenueM Ha otnen 3a1a4 U QyHKLUMMA
HeceT HavanpHuK oT/IENA.

6.2. CreneHb OTBETCTBEHHOCTH JPYrWX pabOTHHUKOB yCTaHaBIHBAETCS
JOJDKHOCTHBIMH UHCTPYKLHSIMH.

6.3. HayanbHUK M Jpyrde COTPYJAHHMKM OTIeda HECYT MepCOHATbHYIO
OTBETCTBEHHOCTbH 3a COOTBETCTBUE O(OPMIISEMbIX UMU JTOKYMEHTOB U OMEPALHMA C
KOppecnoHAeHLIMEeH 3aKkoHoAaTenbeTBy Poccuiickoi Penepanui.

7. KPUTEPUHN ONEHKHU JEATEJIBHOCTH OTAEJIA
7.1. CBOEBpEMEHHOE M Ka4yeCTBEHHOE BBINOJIHEHHWE IMOCTABJIEHHBIX LieJiel H
3az1ay.
7.2. KauecTBeHHOE BBINOJIHEHHE (QYHKIIHOHATIBHBIX 00s3aHHOCTEH.

/

Havanesauk otnena:

Z
,Zé%, /O.E. Konbuioa

CornacoBaHo:
IIpencenarens npodcor03HOro KOMUTETA W/ A.B. CupuaeHko



